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Welcome to the purchase of your Content Management System (CMS) Website. These instructions will 

endeavor to assist you in updating your website. Additional components / modules can be purchased and 

added in at any time. For further support and sales queries, please contact Matt Gregory on 0409944056. 

[ŜǘΩǎ .ŜƎƛƴΦ 

{ƛƎƴ ƛƴǘƻ ǘƘŜ !ŘƳƛƴƛǎǘǊŀǘƻǊǎ ŎƻƴǎƻƭŜ ōȅ ŎƭƛŎƪ ƻƴ ά{ƛƎƴƛƴέ ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ ƘŀƴŘ ŎƻǊƴŜǊ ƻŦ ȅƻǳǊ ǿŜōǎƛǘŜΥ 
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Next enter your Administrators Username and Password as supplied: 
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To update a page, click on the tab / menu you would like to update. For some websites the menu will appear 
as tabs at the top of the web banner, for other sites it will be a drop down menu under the web banner. In 
this example ǿŜ ǿŀƴǘ ǘƻ ǳǇŘŀǘŜ ǘƘŜ ǘŜȄǘ ƻƴ ǘƘŜ άIƻƳŜέ ǇŀƎŜΣ ǎƻ ǿŜ ǿƛƭƭ ŎƭƛŎƪ ƻƴ ǘƘŜ άIƻƳŜέ ǘŀōΦ 
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Once in a page you can update both the container name and page content. Whenever you hover your mouse 
over a text area a Pencil will appear. By clicking on the Pencil allows you to edit the text area. Make sure you 
click on Disc image to save your update. 
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¢ƻ ŜŘƛǘ ǘƘŜ ǇŀƎŜ ŎƻƴǘŜƴǘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά9Řƛǘ ¢ŜȄǘέ ŀǊŜŀ ƛƴ ǘƘŜ ōƻŘȅ ƻŦ ǘƘŜ ǇŀƎŜΦ  
This works much like editing text in Word.  
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Here you can format your text with things like: font type, bullet points, bold, italics, underline, alignment, 
spell checker (ABC), insert a picture as well as links. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


